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HONOCK PRINCE
VEHICLE HANDOVER, CONDITION & RETURN INSPECTION FORM

HONNOCK HIRE CARS, Papua New Guinea

Document / Ref. No. Inspection Type 0 Handover [ Return
Handover Date/Time Expected Return
Actual Return Date/Time Hire Type O Dry Hire [0 Wet Hire

1. VEHICLE IDENTIFICATION

Make / Model Year / Color
Registration No. VIN / Chassis No.
Engine No. Vehicle Type

PMV Registration / Expiry Safety Sticker / Expiry
Insurance Provider Policy No. / Expiry
Odometer — Handover Odometer — Return
Fuel — Handover Fuel — Return

Driver / Client .
Representative HHR Representative

2. EXTERIOR CONDITION INSPECTION

ITEM HANDOVER CONDITION | RETURN CONDITION DAMAGE / REMARKS
Body panels / paint [0 Good [ Fair [ N/A 0 Good [ Fair O N/A
Front & rear bumpers [0 Good [ Fair [ N/A 0 Good [ Fair [ N/A
Bonnet / roof 0 Good [ Fair [ N/A 0 Good [ Fair [ N/A
Doors / tailgate O Good [ Fair O N/A O Good O Fair O N/A
Windscreen / windows 0 Good [ Fair [ N/A 0 Good [1 Fair [ N/A
Mirrors O Good [ Fair [ N/A 0 Good [ Fair O N/A
E'gi‘z'ﬁgfts/ indicators /| 1 Good O Fair ON/A | O Good O Fair 0 N/A
Number plates O Good [ Fair O N/A O Good [ Fair O N/A

Tyres / rims / spare tyre [0 Good [ Fair [ N/A [0 Good [ Fair [ N/A

Wheel arches / mudguards | O Good O Fair OO N/A O Good O Fair O N/A

Side steps [0 Good [ Fair [ N/A [0 Good [ Fair [0 N/A

gt‘t’&;’a” roof rack (if 00 Good O Fair ON/A | O Good O Fair O N/A

Visible leaks / underbody O Good O Fair O N/A O Good O Fair O N/A

Other exterior damage / _ _
defects O Good O Fair O N/A O Good O Fair O N/A
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3. INTERIOR & FUNCTIONAL INSPECTION
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ITEM HANDOVER CONDITION | RETURN CONDITION DAMAGE / REMARKS
Dashboard / instruments / . .
warning lights 0 Good [ Fair O N/A OO0 Good [ Fair O N/A
Seats / seatbelts 0 Good O Fair O N/A 0 Good [ Fair O N/A
Floor / mats O Good O Fair O N/A O Good O Fair O N/A
Doors / locks / windows 0 Good [ Fair O N/A 0 Good [ Fair O N/A
Air conditioning O Good O Fair O N/A O Good O Fair O N/A
Radio / audio 0 Good [ Fair [ N/A [0 Good [ Fair [ N/A
Horn / lights / wipers O Good O Fair O N/A O Good [ Fair O N/A
(Fff;:ﬁ;sde) camera/sensors | m Good O Fair ON/A | O Good O Fair O N/A
Steering / brakes / 0 Good O Fair ON/A | O Good O Fair O N/A
transmission
Unusual noise / vibration / | .
mechanical issue 0 Good [ Fair O N/A OO0 Good [ Fair O N/A
4. SAFETY & RECOVERY EQUIPMENT
ITEM STATUS REMARKS
Spare tyre O Present O Missing [0 Damaged
Jack / wheel spanner O Present O Missing [ Damaged
First aid kit O Present O Missing [0 Damaged
Fire extinguisher O Present O Missing [0 Damaged
Warning triangle [0 Present [0 Missing [0 Damaged
Recovery equipment [ Present [0 Missing [0 Damaged
Tool kit O Present O Missing [0 Damaged
Reflective vest O Present O Missing [0 Damaged
Other equipment supplied [ Present [0 Missing [0 Damaged
5. KEYS & DOCUMENTS
Main Key O Supplied O Missing Spare Key O Supplied O Missing

Registration Documents

[0 Supplied O Missing

Insurance Documents

[0 Supplied O Missing

PMV / Safety Documents

O Supplied O Missing

Service / Maintenance
Record

O Supplied O Missing

Other Documents Remarks

6. FUEL, ODOMETER & USAGE
Handover Return
Odometer Odometer
Kilometres Fuel Difference
Travelled
Handover Fuel Return Fuel
Usage / Fuel Assessment
Remarks
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7. DAMAGE / INCIDENT RECORD
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Incident Date / Location

Driver / Person Involved

Description of Incident / Damage

Police / Incident Report No. (if applicable)

Photographs Attached

O Yes O No Photo Ref.:

Repairs / Assessment / Remarks

8. DAMAGE CLASSIFICATION

CATEGORY DETAILS

PHOTOGRAPH / REFERENCE

A. Pre-existing damage / defect

B. Damage identified during hire

C. Damage identified at return

9. EXCEPTIONS / DISPUTED ITEMS

ITEM / ISSUE

COMMENTS / POSITION OF PARTY

10. PHOTOGRAPH RECORD

PHOTO NO. DATE / TIME

DESCRIPTION / FILE

VIEW / LOCATION REFERENCE

11. CLIENT ACKNOWLEDGEMENT

The undersigned acknowledge that the vehicle has been inspected at handover and/or return and that the condition
recorded in this form represents the condition observed at the relevant inspection. Pre-existing damage or defects
should be recorded above. The Client has been given an opportunity to identify and record any discrepancy or disputed
item. Damage beyond normal wear and tear may be assessed in accordance with the Honnock Hire Cars Agreement.
Photographs and supporting inspection records may form part of the vehicle condition record. This form does not
amend, replace or waive the Service Agreement. Signing acknowledges the recorded inspection condition and does not
automatically determine legal responsibility for any disputed damage.
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12. SIGN-OFF — HANDOVER INSPECTION
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Honnock Hire Cars Representative

Name:

Position:

Signature:

Date / Time:

Client Representative

Name:

Position:

Signature:
Date / Time:

Handover Status

O Accepted [ Accepted with Exceptions [ Disputed

Handover Remarks

13. SIGN-OFF — RETURN INSPECTION

Honnock Hire Cars Representative

Name:

Position:

Signature:

Date / Time:

Client Representative

Name:

Position:

Signature:
Date / Time:

Return Status

[ Satisfactory [0 Damage / Defects Recorded
[0 Further Assessment Required

Final Remarks

HONNOCK HIRE CARS- VEHICLE CONDITION RECORD | Retain with vehicle hire/service records




